
May 19, 2020 
 

Registered Behavior Technician (RBT) Administrative Intern 
Aspire Autism Inc. - Exton, PA 

Part-time, Internship - Remote (temporarily available, COVID-19) 

 

Registered Behavior Technician (RBT ®) Administrative Intern  

Are you a fresh graduate with an RBT Certification from the BACB? 

Want to be part of a diverse team with a meaningful purpose? 

Interested in learning the administrative & insurance side things during the stay-at-home order? 

Comfortable working remotely from home for the summer? 

Want an opportunity to convert to a permanent role in the Fall? 

Apply for the RBT Administrative Intern role with Aspire Autism. This is a part-time role with deliverable-
based compensation and the potential to transition to permanent employment once stay-at-home 
restrictions are lifted. 

About Aspire Autism  

Aspire Autism strives to provide high-quality, scientifically-driven ABA Therapy services to families and 
children impacted by Autism Spectrum Disorder. 
Specializing in comprehensive home-based ABA Therapy programs, we strive to be the provider of 
choice in the Main Line area of Greater Philadelphia. We focus on training & development to best support 
you, kids and families. 

Benefits 

You are the most valuable resource within our organization. You make the biggest impact on the families 
we service. We invest in you, your development, and give you opportunities to move in the business. 

We strive to be the best employer for autism professionals by providing ongoing 
(free) training and development, and giving you the support you need to succeed. 

Aspire Autism Inc., 2929 Arch St Suite 1700, Philadelphia PA 19104 www.AspireAutism.com 

Role Description  

This part-time summer internship is to help us get up and running with administrative work, including: 

 Assist with insurance credentialing 

 Develop Standard Operating Procedures (SOPs) using our templates 

 Create training material in our system 

 Help setup practice management & billing software 

 Other duties as assigned 

After the summer, there is an option for the employer to hire the successful candidate permanently for a 
Registered Behavioral Technicians (RBT) role. RBTs work with children and adolescents up to age 21 to 
provide one-on-one ABA therapy in children’s homes or other community locations selected by parents. 
RBTs work with a Board Certified Behavior Analyst (BCBA) to follow treatment plans for their client in 
accordance with the family's goals and wishes. 



RBT duties include: 

 Execute treatment plans provided by BCBAs 

 Follow programs and teaching plans 

 Document therapy sessions in the system 

 Assist with providing parent training 

 Travel to clients 

Requirements 

 Preferred Education: Bachelor's Degree in psychology, social work, counseling, sociology, 
education, criminal justice, or similar field 

 Minimum Education: High School Graduate with one year experience working with children 

 RBT certification 

 Reliable, punctual and organized 

 Exceptional written and verbal communication skills 

 Strong work ethic 

 No sanctions of disciplinary actions taken against one’s license/certification, if any 

 No Medicaid/Medicare sanctions or be excluded from Federally funded programs 

 Must pass all clearances, including PA child abuse clearance, FBI fingerprinting, PA criminal 
record check, Federal criminal record check, county criminal record check, sex offender, PA 
driver’s license check 

This is a part-time W-2 position with a deliverable-based compensation. 

Qualified candidates are invited to apply online: https://www.aspireautism.com/employment-application/ 

We are an equal opportunity employer. We do not discriminate against applications, including 
discrimination on the basis of race, color, religious creed, disability, ancestry, national origin, age, sex or 
other. 

Aspire Autism Inc., 2929 Arch St Suite 1700, Philadelphia PA 19104 
www.AspireAutism.com 

Job Types: Part-time, Internship 

License: 

 Registered Behavior Technician (RBT) (Required) 

Work authorization: 

 United States (Required) 

Additional Compensation: 

 Other forms 

Work Location: 

 Multiple locations 

Benefits: 

 Work from home 

 Professional development assistance 



Hours per week: 

 10-19 

 20-29 

Typical start time: 

 2PM 

Typical end time: 

 7PM 

Schedule: 

 Monday to Friday 

 Weekends required 

Company's website: 

 www.AspireAutism.com 

Benefit Conditions: 

 Waiting period may apply 

Work Remotely: 

 Temporarily due to COVID-19 

Apply at:  

https://www.indeed.com/jobs?q=internships&l=Radnor%2C%20PA&start=140&vjk=132d9b7c62b5e577 

 

https://www.indeed.com/jobs?q=internships&l=Radnor%2C%20PA&start=140&vjk=132d9b7c62b5e577

