
April 29, 2020 
 

 
 
Staff Accountant 
Randstad Professionals - Philadelphia, PA 19103 (Rittenhouse area) 

$40,000 - $47,000 a year 

 
Job summary: 
Our client is a fast growing and entrepreneurial manufacturing that is considered an "essential" business. 
They are looking for a staff accountant to join their growing finance department. This role is going to 
assist with general accounting, accounts payable, accounts receivable, monthly close, and reporting 
functions in supporting the CFO. The job will also involve journal entries and balance sheet reconciliation 
work. The ideal candidate for this position will have excellent organization, prioritization, and 
communication skills as well as possess strong attention to detail. Additionally, they must have the ability 
to meet deadlines consistently and work well under pressure with a flexible and positive approach to 
changing priorities 
 
For immediate consideration send your resume directly to:cecilia.bjurstrom@randstadusa.com 
 
location: Philadelphia, Pennsylvania 
job type: Permanent 
salary: $40,000 - 47,000 per year 
work hours: 9 to 5 
education: Bachelor's degree 
experience: 0 Years 
 
responsibilities: 

 Process vendor invoices; scheduling and preparing checks; resolving purchase order, contract, 
invoice, or payment discrepancies and documentation 

 Review all invoices for appropriate documentation and approval prior to payment 

 Test entries and account reconciliations and file against system reports for compliance with the 
Accounting team's control objectives. 

 Monitors daily revenues, bank account balances, cash and credit card deposits. 

 Assists the CFO in the preparation of company-wide weekly and monthly financial reports and 
other analyses, including balance sheet entries 

 Assist and perform various ad hoc projects for the Accounting department and other day-to-day 
tasks. 

 Financial analysis including budgeting, forecasting and projections for the company 

 Assist and perform various ad hoc projects for the Accounting department and other day-to-day 
tasks. 

 
qualifications: 

 Bachelor's degree in Accounting, Finance or Business. 

 0-1 years' experience preferred with some internship in accounts payable, accounts receivable, 
general accounting, or a combination of these focuses. 

 Ability to maintain a high level of accuracy in performing all essential duties. 

 Strong organizational skills & attention to detail and highly motivated/proactive. 

 Ability to work in a fast-paced work environment. 

https://www.indeed.com/cmp/Randstad


 Excellent written and verbal communication skills. 

 Proficient in MS Office - Excel and Word 

 

 

For immediate consideration for this exciting opportunity please send your resume directly 

to:Cecilia.bjurstrom@randstadusa.com 

 

 

Cecilia 

 

267-266-0707 

 

skills: $0-50 million 

Equal Opportunity Employer: Race, Color, Religion, Sex, Sexual Orientation, Gender Identity, National 

Origin, Age, Genetic Information, Disability, Protected Veteran Status, or any other legally protected 

group status. 


