
December 2, 2020 

 

Intern (Full Time - Temporary) - job post 
Genesis Healthcare - Virtual - Kennett Square, PA 19348 

Job details 

Job Type 
Full-time 
Part-time 
Temporary 

Full Job Description 

POSITION SUMMARY: Responsible for assisting in the areas of recruitment, marketing, and clerical support 
for the business location. The individual helps to insure all operational business processes and systems are 
maintained according to company standards. 

This is a paid internship. The schedule can be somewhat flexible based on the needs of a qualified intern. The 
position will consist of a minimum of 12 hours per week, with a maximum of 30 hours. 

RESPONSIBILITIES/ACCOUNTABILITIES: 
1. Increase knowledge of healthcare and staffing 
2. Compile and organize market analysis 
3. Develop marketing and recruitment materials and plans 
4. Participate in full recruitment process, from sourcing to finalizing employment 
5. Participate in client relations and work on business development projects 
6. General office administrative duties and projects 
7. Various projects, such as creating employee profiles, process improvement and personnel file audits 
8. Employee credentialing and compliance  
9. Data entry and document archiving 
10. Conducts research on federal and state requirements 
11. Prepares compliance audit data 
12. Work on the day to day social medial postings to include Twitter, Facebook and Linked In for our Partner 
Solutions Team 
13. All other duties assigned by Management 

I002 

QUALIFICATIONS: 
 
SPECIFIC EDUCATIONAL/VOCATIONAL REQUIREMENTS: 1. Candidates should currently be in their Junior or 
Senior year and pursuing an applicable higher education degree. These degrees include but are not limited to 
business, marketing, communications or healthcare administration. 2. Positive attitude and motivated to 
learn. 3. Ability to complete tasks quickly and efficiently. 4. Highly organized with attention to detail. 5. Team 
player mentality with the ability to work well in a dynamic team environment. 
 
 

https://www.indeed.com/cmp/Genesis-Healthcare?campaignid=mobvjcmp&from=mobviewjob&tk=1eoild0jfu3jq800&fromjk=40417ca9426dd862


Position Type: Full Time - Temporary 
Req ID: 364058 
Center Name: Virtual 
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